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TASK

In this project you will create a company and job opening, apply for a job and conduct a job interview. You work in groups of 4 students.

PROCESS

· Form groups of 4 students, invent (in detail) a company and a job opening, and make a job advertisement.

· Give an oral presentation of the company and the job on offer.

· Apply for a job by writing a letter of application. (see grid)

· Based on the letters, select two suitable candidates for an interview.

· Conduct a job interview and choose the best candidate for the job.

· Evaluation will be done throughout the entire project.

TIME PATH

You can work on the project during English classes and of course during English choice-hours. Check your work schedule for exact dates and deadlines!!

	Week
	What
	When

	1
	Introduction project; Work on presentation and advertisement
	

	2
	Work on presentation; Introduction letter of application
	

	3
	Presentations
	

	4
	Hand in letter of application and selection
	

	5
	Job interviews
	


GROUPS 

	Groups
	1
	2
	3
	4
	5
	6
	7
	8

	Names


	
	
	
	
	
	
	
	

	Company


	
	
	
	
	
	
	
	

	Job


	
	
	
	
	
	
	
	
















PRESENTATION

In groups of 4 students you are going to give a 10 minutes oral presentation of your company. You also give a description of the job you have on offer and what you expect of an applicant. Try to make the company and the job as real as possible. You will be given group points for the contents of the presentation, but your English will be evaluated individually.

Tips for giving a good presentation:

Stepping Stones Reference: Yellow Pages on speaking.

http://www.digischool.nl/en/
http://www.hope.ac.uk/gnu/stuhelp/pres.htm
http://www.presentationhelper.co.uk/presentations.htm
http://www.dyslexia-college.com/presentation.html





















JOB ADVERTISEMENT

Make a true to life advertisement of the job you have on offer. Have a look at a few newspapers and see what a job advertisement looks like. You will be given group points.

You should include:

· Company and some information

· Job on offer, how many hours a week, where

· Requirements

· Qualifications

· Deadline letter (see schedule) and whom to write to.

Have a look at the following sites on how to write a good advertisement:

http://smallbusiness.findlaw.com/employment-employer/employment-employer-hiring/employment-employer-hiring-job-ad.html
http://www.vacaturebank.nl/
http://www.freelawyer.co.uk/legaldocs/agreement_view.asp?agrid=112&sa=3&ga=&sb=68
http://www.callcentercareers.com/postingTips.jsp
LETTER OF APPLICATION

Individually you are going to apply for a job by writing a letter of application. You may invent a new age, name, qualifications, etc. Make sure you include a good and relevant CV. 

You will get an individual mark. Have a look at the following grid, to see for which job you have to apply:

Company 1--( company 2 --( company 3 --( etc. --( company 8 --( company 1.

Tips on how to write a letter of application:

Stepping Stones Reference: Yellow Pages on writing

http://www.digischool.nl/en/schrijfvaardigheid/klilbrief1/
http://www.alec.co.uk
http://www.direct.gov.uk/topics/employment/jobseekers/lookingforwork
http://www.free-resume-tips.com














select suitable candidates

Each company receives four letters of application and selects the two best candidates for an interview. Those who are not selected,  form the management of your company and conduct the job interview.

THE JOB INTERVIEW

The best two candidates are invited for a job interview. In the interview the applicant will be asked to give reasons for applying and expand on experience, qualifications and requirements. The interview lasts 10 minutes and afterwards the management team appoints one of the candidates. You will receive individual points for the interview.

Tips on how to conduct a good interview:

Stepping Stones Reference: Yellow Pages on speaking

http://www.digischool.nl/en/
http://www.direct.gov.uk/topics/employment/jobseekers/lookingforwork
http://www.wetfeet.com














EVALUATION

Throughout the project you will be evaluated according to the following system of points. You will only be given whole points! All in all you can earn 28 points. Bonus point: Those who are hired for a job after the interview, receive 2 bonus points.

Your mark will be the amount of points you have earned (inclusive the bonus), divided by 3. If you miss a deadline (see workschedule), then no points will be given for the missed part.

	Presentation
	Letter of application
	Job interview

	8 Points
	10 Points
	10 Points

	Company & Job (3)
	Form and content (4)
	Content (4)

	Advertisement (2)
	CV (2)
	Interview techniques (2)

	English (3)
	English (4)
	English (4)















[image: image6.png]



